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KE HOACH KIEM TRA NOI BO TRUONG HQC

NAM HOQC 2024-2025

I. MUC PiCH YEU CAU

1. COng tac kiém tra ndi bo nha truong 1a mot hoat dong quan 1y thuong

xuyén cua Hiéu trudng; 1a khau dac biét quan trong trong chu trinh quan ly; kiém

tra ndi bd con c¢o tdc dung don doc, thic day, ho trg cac can bo, gido vién, nhan

vién trong truong lam viéc tdt hon, hiéu qua hon.

2. Cong tac ki€ém tra ndi bd phai dam bao tinh toan dién, truc ti€p cac nodi

dung va dbi tuong trong nha trudong. Kiém tra noi bo truong hoc thuc hién viéc

xem x¢ét va danh gia mic d§ hoan thanh nhiém vu cta cac thanh vién, bd phan

trong nha trudng dbi chiéu véi cac quy dinh hién hanh; phéan tich nguyén nhan

cua cac uu di€m, nhugc diém dong thoi dé xuat cac bién phép phat huy vu diém,

khac phuc han ché, thiéu sot; tir d6 diéu chinh ké hoach, tu van, thiic day céc c4

nhan, tap thé tich cuc thuc hién nhi€ém vu duoc giao.

3. Cong tac kiém tra noi bo tai truong phai dugc thuc hién trén nguyén tac:

Hi¢u trudng vira 1a chu thé vira 1a doi tugng kiém tra.

II. KE HOACH CU THE:

Thot gian

Noi dung kiém tra

béi tuong thuc hién

Thuc hién ndi dung cong khai theo

Hi¢u truéng

Théng 10

tré lam trung tam

Thang 9 | Thong tu 09/2024/TT-BGDDT
KT hoat dong Y t& NV ysi
Viéc xay dung moi truong gido duc lay 7 16p

Kiém tra viéc thuc hién nhiém vu cua cac
to trudng

Cac to truong

Kiém tra hoat dong SP

Lo Thi Tam (2003)

Kiém tra vi¢c t6 churc cac hoat dong trai

Giang, Sinh, Thuy

Théng 12

Thang 11 | nghiém cho tré
Kiém tra cOng tac ban tru 5 bép an
Kiém tra hoat dong SP Lo Thi Minh

Quy ché dan chu

Hi¢u trudng

Chuyén dé ting cuong TV

Tam (2003), Trang, Sinh
Phuong




Kiém tra viéc gido duc k¥ ning song cho | Lan, TAm (1995), Thanh,
Thang | hoc sinh P. Thuy
1/2025 | Kiém tra viéc thyc hién nhiém vy cua L

P. hi¢u truong

PHT
;-/23295 Kiém tra hoat dong SP Nguyén Thuy Trang
Thang Kiém tra chuyén dé an toan giao thong MI\SI; g g&;\ﬂcigﬁg&
3/2025 | Kicm tra viéc quan ly, sir dung d6 dung, 716

thiét bi day hoc P
Thang | Kiém tra hoat dong SP Vi Thi Lan
4/2025 | Chuyén dé phat trién van dong Giang, Minh, Loan

I11. DANH SACH GIAO VIEN PUQC KIEM TRA TOAN DIEN

i Ghi cha
STT Ho va tén Till?glnglt(l}uc Luc lwgng KT
1 | Lo Thi TAm (2003) 10 | Bankiém tra ngi bo
2 | Lo Thi Minh 12 Ban kiém tra ni bo
3 | Nguyén Thuy Trang 02 Ban kiém tra noi by
4 | Vi Thi Lan 4 Ban kiém tra ndi bd

IV. TO CHUC THUC HIEN:

1. Cong tac chuén bi.

Ban giam hiéu, Ban kiém tra ndi b nha trudng chuan bi day du cac diéu

kién trude khi kiém tra; néu kiém tra theo ké hoach thong bao trudce voi ddi tuong

kiém tra, chuan bi phiéu, bién ban . . .
2. Quyét dinh thanh 1ap doan kiém tra trudc cac 1an kiém tra.
3. Tién hanh kiém tra, luu hd so.
Sau cac 1an kiém tra hoan thién hd so, luu hd so; t6 chirc theo doi doi
tuong duoc kiém tra trong viéc hoan thién nhitng mat con tdn tai ma doan kiém
tra d3 néu ra va tu van thuc day.

Noi nhan:
- Phong GDDT

-T6 CM;

- Luu: H/so KTNB




PHONG......c.cooeereen. CONG HOA XA HOQI CHU NGHIA VIET NAM
TRUONG ............ Poc lap — Tw do — Hanh phiic

.............. ,ngay ...... thang ... nam...

QUYET PINH
Ban hanh Quy ché hoat djng kiém tra ndi by trudng hoc

HIEU TRUONG TRUONG ........ccuuuu...... .
Can ctr Quyét dinh s6 .....ngay .... cua .....vé viéc thanh 1ap truong ...... ;
Can c Quyét dinh s6 ngay cua vé viéc bo nhiém (cong nhin) hiéu trudng
truong........... ,nhigmky tu........... ;

Can ct Diéu 18 trudng .......... Ban hanh kém theo Quyét dinh so......... / Qb-
BGDDT ngay .. thang .. nam 20.. cua B0 truéng B Gido duc va Pao tao;
Can clr cong van s6 .....ngdy .....cta S (Phong) GD&PT ......... vé viéc hudng
dan thuc hién nhiém vu kiém tra nam hoc 201 — 201 ,

QUYET PINH:

Piéu 1. Ban hanh Quy ché hoat dong cua Ban kiém tra ndi bo Trudng

- Trach nhiém cua Truédng ban KTNB:

+ T6 chtrc quan trqiétqkév hoach kiém tra, quy ché hoat dong ctia Ban K"I:NB;
ban cac bién phap cu thé dé td chuc thuc hién kéqhoach; giao nhiém vu cu thé cho
phé Trlrrc’mg,Ban V;‘t tung thanh Viéq cua Ban, t6 chuc tap huan nhitng ndi dung
can thiét, thong nhat phuong phap tién hanh.

+ Chqén bi day du van ban vé chinh sach, ché do, tiéu chuan, dinh mirc
lién quan dén no1 dung k‘iém tra. Chuan bi phuong tién, thiét bi, kinh phi va
nhirng diéu kién vat chat can thiét khac phuc vu cho hoat dong ciia Ban KTNB.

~ tCancu nhiém vu duogc giao, tirng thanh vién trong Ban KTNB xay dl,J.:ng
ke hoqch thuc hién chi tiét ctia minh, trinh Truéng Ban trudce k,hi trién khai kiém
tra. Ké hoac}l phai néu rd ndi dung cong yiéf:, phuong Phép tién hanh, thoi gian
thuc hién. T6 churc nghién ctru thong tin vé doi tugng ki€m tra.

+ Thong béo ké hoach va yéu cau ddi twong kiém tra chuan bi va bao cao

Ban KTNB nhiing cong viéc lién quan t6i ndi dung kiém tra.



- Trach nhiém cua céac thanh vién ban KTNB khi dugc giao nhiém vu kiém

- Trach nhiém cua tap thé, c4 nhan trong don vi khi dugc kiém tra ...
- Ché d6 bdi dudng cho hoat dong KINB ..........

- Ché d6 bao cao .....

Piéu 2. Quyét dinh nay c6 hiéu luc tir ngay ky va thay thé cho cac vin ban
trudce day trai voi quy dinh nay.

Piéu 3. Ban kiém tra ndi bd truong ...... va can b, gido vién, nhan vién cua
truong, cac to chirc, ca nhan c6 lién quan chiu trach nhi¢m thi hanh Quyét dinh
nay./.

Noi nhin: HIEU TRUONG
- Phong GD&DT;

- Nhu biéu 3;

- Luu: VT, H6 so KTNB

Goi y:

- Viéc xac 1ap quy ché hoat dong kiém tra nham dé ra nhitng quy tic ma tat
ca cac thanh vién nha truong phai ton trong, nghiém tic chip hanh dé tao diéu
kién cho hoat dong kiém tra; xac lap quyén han, nhiém vu ctia Ban KTNB, trach
nhiém cua cac thanh vién nha trudng trong cong tac kiém tra. Viéc xay dung quy
ché hoat dong hop 1y s& c6 tac dung tich cuc, phat huy ning luc ctia thanh vién
trong Ban KTNB va ciing tao diéu kién cac thanh vién nha trudng s& gidm sat
hoat dong ctia Ban KTNB.

- Tir co sé Diéu 1é nha trudng va 1y ludn vé quan 1y trudng hoc, Hiéu
trudng xay dung quy ché hoat dong ctia Ban KTNB nham dam bao hoat dong cua
Ban KTNB. Quy ché quy dinh ndi dung cu thé, chi tiét vé co cau td chirc, nhiém
vu, quyén han, ché d6 sinh hoat cia Ban KTNB; nhiém vu, quyén han va trach
nhiém, quyén loi ctia Trudong ban KTNB, céc thanh vién trong Ban; méi quan hé
cua Ban KTNB vo6i1 can b0, gido vién, nhan vién va cac Hoi déng tur van khac
trong nha truong.



PHONG.........cooevevererrann. CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG ............ Poc lap — Tw do — Hanh phiic

.............. ,ngay ...... thang ... nam...

QUYET PINH
Thanh lap Ban Kiém tra ni bd trwomg hoc nim hoc 201..— 201..

HIEU TRUONG TRUONG ................... ...
Can cir Quyét dinh s6 .....ngdy..... cua..... vé viéc thanh lap trudng ...... ;
Can ctr Quyét dinh s6 .....ngdy.... ciia vé viéc bd nhiém (cong nhan) hiéu trudong
truong........... ,nhiégmky tu........... ;
Can ctr Diéu 18 truong ... Ban hanh kém theo Quyét dinh sb
......... / QD-BGDDT ngay .. thang .. nam 20.. cia Bo truéng Bo Gido duc
va Pao tao;
Can clr cong van sb.... ngdy.... caa S& (Phong) GD&DT ......... vé viéc hudng

dan thuc hién nhiém vy kiém tra ndam hoc 201 — 201 ; Can c nang luc cong tac
cua cong chuc, vién chur,

QUYET PINH:
Piéu 1. Thanh lap Ban Kiém tra noi bo (KTNB) trudng ............. niam hoc 201.
-201.., gdm cac 6ng, ba co tén sau day: (danh sach dinh kém)
Piéu 2. Ban KTNB c¢6 trach nhiém xay dung va t6 chure thuc hién ké hoach kiém
tra nd1 bo nam hoc 201.. -201... Truéng Ban phan cong nhiém vu cua cac thanh
vién Ban KTNB.
Piéu 3. Cac to, bd phan chuyén moén va cac ca nhan cé tén tai Piéu 1 chiju trach
nhiém thi hanh Quyét dinh nay.

Noi nhén: HIEU TRUONG
- Phong GD&DT;

- Nhu biéu 3;

- Luu: VT, Hb so KTNB



DANH SACH BAN KTNB TRUONG ...c.ovvenenennenn
NAM HQC 201..-201..

(Kém Quyét dinh s6/Qb-

ngay .. thang .... ndm 201

cua Hiéu truong truong................. )

Ho va tén

Chuc danh

Nhiém vu

Truong Ban

Pho truong Ban

Thu ky

Thanh vién

oooooo

Thanh vién

O thanh vién
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